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18th March 2019  

Dear Parent/Carer 

Lockdown Procedures at Cliff Park Ormiston Academy  

The safety and welfare of our students and staff is always our highest priority at Cliff Park Ormiston 
Academy. As a result, we practice fire evacuation and lockdown drills throughout the year to help 
our students know what to do in an emergency.  

The academy’s lockdown procedure, which was implemented last Friday, is designed to keep 
everyone safe within the confines of the premises should we be alerted that there is an incident 
within the local area. For your information, examples of when the lockdown procedure would be 
initiated include:  

1. A gas leak or chemical spill in the local area  
2. A reported incident or disturbance in the local area  
3. An intruder on the school site  

Thankfully such events are incredibly rare. However, if there is ever the need for the academy to go 
into lockdown again, I thought it might be reassuring for you to know that the following will happen: 

1. The emergency services will be called 
2. All staff will ensure that all students move immediately to a secure place within the school 

building  
3. Any students outside will be brought in straight away and taken to the nearest secure room 
4. Windows will be closed, blinds pulled and doors secured  
5. A continuous “sweep” of all areas of the premises will be conducted by senior and pastoral staff 

to ensure all students are safe and within the secure areas of the building.  

In order to help us with this procedure, please can I ask that you read and note the following: 

1. Students should not use their mobile phones during a lockdown procedure to contact you. 
Although I appreciate that this will be difficult for all concerned, the reality is that it could be 
dangerous, especially if the reason for the lockdown is a gas or chemical leak. Likewise, 
whilst parents and carers will always be contacted by the academy, giving relevant 
information at the earliest opportunity, this may not be for quite some time. As I am sure 
you can appreciate, the academy would be very busy during a Lockdown and it is essential 
that our priority remains the welfare and safety of the students at all times.  

2. As a parent myself, I completely understand your concerns. However, please can I ask that 
you do not attend the academy to check on or remove your child unless asked to do so. Do 
not phone the academy or the emergency services to ask for updates on your child as it can 
delay people in genuine need from getting help. 



3. As communication will always be released as soon as is possible, please check we have your 
most up-to-date contact details. These can be amended via the academy Main Office or the 
“Contact Us” portal which can be found on the Cliff Park Ormiston Academy website. 

4. Regardless of the time of day, students will only be released if, and when, it is deemed 
completely safe to do so.  

I am aware that the above procedures could cause anxiety to some students. As part of our de-brief 
process therefore, I will be issuing guidance in community time this week. I will advise students that 
if they have any questions regarding the evacuation or lockdown procedure, they can talk to their 
Form Tutor or any member of staff. Equally, if you have any queries, please do not hesitate to 
contact the academy. 

Please could I also encourage you to discuss this with your child at home, to further reassure them.  

Thank you again for your understanding and patience on Friday, and for your continued support. 

Yours faithfully 

 

Ms T. Poulter 
Principal 
 

 


